3apeructpupoBano B Muntocte Poccun 7 oktsiops 2015 r. N 39210

MUHUCTEPCTBO TPYJA U COLIMAJIBHOM 3AIIIUTHI
POCCUHUCKOU ®EJEPALINN

INPUKA3
ot 10 cenTs10ops 2015 r. N 625u

Ob YTBEPXJIEHUU TPOPECCUOHAJIBHOI'O CTAHJIAPTA
"CIIEHUAJIUCT B COEPE 3AKYIIOK"

B coorBerctBun ¢ mnyHkrom 16 IlpaBun pa3paOoTKH, YTBEPKICHUS U
IPUMEHEHHUsI MPOQPECCHOHANBHBIX CTaHJIAPTOB, YTBEPKIACHHBIX MOCTAHOBICHUEM
[IpaButenscTBa Poccuiickoit ®enepanuu ot 22 sHBaps 2013 r. N 23 (Cobpanue
3akoHonarenscTBa Poccutickon ®enepanun, 2013, N 4, ct. 293; 2014, N 39, cr.
5266), npuKa3bIBaLO:

YTBepauTh mnpunaraemblii mpo@eccHOoHaNbHbIA cTaHaapT "CreuuanucT B
cdhepe 3akymok".

Munuctp
M.A. TOITJINH

YTBepxKIEeH

npuka3som MuHHUCTEpCTBA TpyAa
Y COLMAJIbHOM 3alUThI
Poccutickon ®enepanuu

ot 10 centsiOps 2015 r. N 6251

MMPO®ECCUHOHAJIBHBIN CTAHJIAPT

CHELHUAJIUCT B COEPE 3AKYIIOK
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558

Perucrpanuonn
bl HOMEP

I. O6mue cBeneHus

JIeATebHOCTD MO OCYIIECTBIEHUIO, KOHTPOJIIO U YIIPABJICHUIO 08.026
3aKyMKaMH JjIsl 00ecriedeHus TOCYIapCTBEHHbBIX, MyHUIIUITABHBIX U
KOPIOPATHUBHBIX HYK]T

(HammeHoBaHUE BUJA NPO(hEeCCHOHATBHOM NEATETbHOCTH) Kon

OcHoBHas 11€71b BUa MpohecCUOHATBLHOM NeATeTbHOCTH:

KoHTposb u ynpapienue 3aKkynkaMu it 3pHEeKTUBHOTO U pe3yIbTaTUBHOTO
MCIIOJIb30BAHUS CPEACTB, BBIJICJICHHBIX JJI1 00€CIIEUeHHsI TOCYJaPCTBEHHBIX,
MYHULIMNAIBHBIX U KOPIIOPATUBHBIX HYXK]I

I'pynma 3anaTmit:

1111 PykoBoautenu denepanbHbIX U 1112 PykoBonurenu
PETHUOHAIBHBIX OPTraHOB (TpeacTaBUTENN)
3aKOHOJATEIbHON BJIACTH U UX benepabHBIX U
anmnaparoB, JENyTaThl pErMOHATBHBIX
3aKOHO/ATEIbHBIX COOpaHui OpraHoB

VCIIOJIHUTEIBbHOU U
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Cy1eOHOM BJIACTH M UX
anrnaparoB

1113 PykoBoautenu opranoB mectHoro 1120 PykoBoautenu
caMOyIIpaBJICHUS YUpEKICHUH,
OpraHu3alui u
MIPEINPUATUN
1213 PykoBonutenu B o6iactu 1219 Ynpasnsmoue
OTIpEJICIICHHS] TIOJTUTUKU U ¢dbuHaHCOBO-
TUTAHUPOBAHUS IEATETLHOCTH HKOHOMHUYECKOU U
aJIMUHUCTPATUBHOU
NeSATEeIbHOCTBIO, HE
BXOJISIIIIUE B IPYTUE
TPYIIIBI
1221 PykoBoauTenu cimy>x0 1o cObITY, 2411 Bbyxrantepsl
MapKETUHTY
2414 OLEHIIMKYN 1 SKCIIEPTHI 2421 AHAJIUTHUKU CUCTEM
YIPABJICHUS U
OpraHu3aluu
2425 CnenuanmcTbl OpraHoB 2522 CucremMHbIe
roCyapCTBCHHOM BJIACTH aJIMUHUCTPATOPBI
2529 Crneunanuctsl o 6a3aM JaHHbIX U 2611 FOpuctbl

CETSIM, HE BXOJIAILINE B IPYTUE
IPYIIIbI
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2631 OKOHOMMCTEHI 3313 [TomormauKH
OyXrajaTepoB
3322 ATEHTBI T0 KOMMEPYECKUM 3323 3aKyIIuKu
poJaxam
3342 Cpennuii ropuandeckuii mepconan | 3359 CpenHeTeXHIYeCKHMA
MepcoHal Ha
roCcy1apCTBEHHOM
ciryx0e, He BXOSIIHIMA
B JIpPYTUE TPYMIIbI
4132 Cayxammue 1o BBeAeHUIO JaHHbIX |4311 Crnyxaiue 1o
OyXTajnTepCKuM
oTepalusM U y4eTy
4312 Cayxaiue no oopaboTke 0110 Oduuepsr
CTAaTUCTUYECKOM, (PMHAHCOBOU U JICVUCTBUTEIHLHOM
CTpaxoBoil UH(pOPMAIUU U BOCHHOM CITY>KObI
BEJICHHUIO PacyeTOB
(xox OK3 (HauMEHOBaHUE) (xox (HaMMEHOBaHUE)
<1>) OK3)

OtHeceHue K Buaam AKOHOMUYECKOM ACATCIbHOCTH.

68.1

HOKynKa H IIpoaaxa cOOCTBEHHOT'O HCABUKMUMOI'O UMYIICCTBA

68.2

ApeHz[a " YIIPABJICHUC COOCTBEHHBIM HJIU APCHIOBAaHHbBIM
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HCIABMKUMBIM HMYIICCTBOM

70.2 KoHcynbTHpoBaHue Mo BOIpocaM YIpaBJICHUS

82.11 JleaTeIbHOCTh aIMHUHUCTPATUBHO-X03IHCTBCHHAS KOMILIEKCHAS T10
o0ecrnedeHnIo paboThl OpraHU3aIuH

84.1 JlesiTenbHOCTh OPraHOB FOCYAAPCTBEHHOTO YIIPaBIEHUS U MECTHOTO
CaMOYIIPaBJIEHUS IO BOIPOCaM OOLIEr0 U COLMATIBHO-
SKOHOMMYECKOTO XapaKkTepa

84.2 [IpenocTaBieHne rocy1apCTBEHHBIX YCIYT OOIIECTBY
84.3 JleaTeIpHOCTh B 00J1aCTH 0053aTEIIFHOTO COLMAILHOI0 00CCIICUCHHS
99.00 JlesiTenbHOCTh SKCTEPPUTOPUATIBHBIX OpTraHU3alil 1 OPraHoB
(xom OKB2/1 (HaMMEHOBaHHWE BH/1a SKOHOMUYCCKON JIEATCIIbHOCTH )
<2>)

II. Onucanue Tpy10BbIX (PYHKIIMI, BXOASIINX
B Mpo(eCCHOHANIbHBIN cTaHAapT (GyHKUMOHATBHAS KapTa BUIa
po¢heCCUOHATILHON JIeATEIIBHOCTH )

O060011IeHHBIE TPYTOBBIE TpynoBsie pyHKITIN
byHKIIIH
KOJI | HANMEHOBaHUE | YpOBEH HaVMEHOBAHHE KOJI YPOBEHb
b (motypoBeH
KBaJTH(} b)
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UKaIluu KBaTU(UKA
107078
Obecneuenue 5  |IlpenBaputenbHbiil cOOp A/01.5 5
3aKyTIOK TSI TaHHBIX O TIOTPEOHOCTSX,
rOCy/IapCTBEHH IIeHaX Ha TOBapbl, pabOTHI,
BIX, yCIyTH
MYHHIIHITATbHBI
o [ToaroroBka 3aKkyrno4yHoi A/02.5
KOPITOPATHBHBIX AOKyMCHTall!
HYXI O6paboTKa pe3ynbTaToB A/03.5
3aKyMKU U 3aKITIOYCHHEC
KOHTpPAaKTa
OcymecTBieHne 6 |CocraBieHne IJIAHOB U B/01.6 6
3aKyTOK JIJIs 000CHOBaHUE 3aKYIIOK
TOCYJIapCTBEHH
BIX, Ocymecteienune npoueayp | B/02.6
MYHHIIMITATbHBI 3aKyIoK
X |
KOPITOPATUBHBIX
HY K]
DKcrnepTusa 7 |IIpoBepka coOIt0IeHUIM C/01.7 7
pe3yabTaToOB YCJIIOBUAM KOHTPAKTa
3aKyYTIOK,
MpHeMKa ITpoBepka kauecTBa C/02.7
KOHTPAKTA IPE/ICTaBICHHBIX TOBAPOB,

paboT, ycayr




D  |KonTpois B 8  |MonuTtopuHr B chepe D/01.8 8
chepe 3aKymok 3aKyTOK

Aynut u KOHTpoJib B chepe | D/02.8
3aKyIIOK

1. XapakrepucTrka 0000IIEHHBIX TPYIOBbIX PYHKIUI

3.1. O606mmenHas TpyaoBast pyHKIUSA

ObecrnieueHue 3aKymnoK Jist YpoBeHb
Haumenosn
e roCyapCTBeHHBIX, MyHUlIIMNabHbIX 1 | Kon | A |kBamudukar | S
KOPIIOPaTUBHBIX HYX]T uu
IIpoucxoxaenue
0000111eHHO M OpuruHa X 3anMCTBOBAHO U3
TPYAOBOM 1 OpUIrMHaja
dbyHKIIUN
Kox  Perucrpanmonn
OpUTrMHAa bl HOMEP
na npodeccruonanb
HOT'O CTaHJApTa
Bo3MoxHbIe CnenuanucT no 3aKynkam

HaMEHOBAHUS PaGoTHUK KOHTPaKTHOM CITyKOBbI




JIOJKHOCTEH,
npodeccuit

KoHTpakTHBIN ynpaBIIsIOMIMiA

TpeboBanus k
00pa3oBaHUIO U
00y4YeHUI0

Cpennee npogeccuoHanbHOEe 00pa30BaHUE
JlononmHUTENBHOE MPOdeccuoHanbHoe 00pa3oBaHUe -
IPOrpaMMBbI TOBBIMIEHUS KBATU(UKALIUN U TIPOTPaAMMBI
podecCUOHANTbHOM NEPENOATOTOBKH B cpepe 3aKyloK

TpeboBanus k
OTIBITY
[IPAKTUYECKON
paboThI

OcoOble ycnoBus
JI0ITyCcKa K padoTe

HApyrue
XapaKTCPUCTUKHU

JIOnIOTHUTENIBHBIE XapaKTEPUCTUKHU

HaunmeHnoBanue Kon HanmenoBanue 6a30BOM TpyIIIIbI, JOIKHOCTH
JIOKYMEHTA (mpodeccun) WK CIENMATIBHOCTH
OK3 3313 [TomotHUKHN OyXTanTepos
3322 ATEHTBI IO KOMMEPUYECKUM MPpOoaakam
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3323

3aKynIuKu

3342 CpenHuii FOpUANYECKUN TTEPCOHAT
3359 CpenHeTeXHMYECKUN epCoHaN Ha
TOCYJIapCTBEHHOM CITy>KOe, He BXOISIIUIN B
JPYTHE TPYIIITHI
4132 Ciy>xamue 1o BBEJCHUIO JaHHBIX
4311 Cnyxamue o OyXrajaTepCcKuM orepalusm u
yuery
4312 Cnyxamue o o0padoTKe CTaTUCTUYECKOM,
(Gb1HaHCOBOM M CTPaxOBOM MHPOPMALIUU U
BEJICHUIO PACUYETOB
0110 Odureps! 1eCTBUTEILHON BOGHHON CITYKObI
EKC <3> - Cnenuanuct
OKIIATP <4> 26541 Crnenuanuct

3.1.1. TpynoBas pyHKIMsS

[IpenBapuTtenbHbIil COOp TaHHBIX O YpoBeHb
MOTPEOHOCTSX, IIEHAaX Ha TOBAPHI, MOJAYypPOBEHb
Hanmenos p H P A/0L. (nomyp
paboThI, YCIyTH Kon )
aHue 5
KBaJTM(hUKAIT
U
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IIpoucxoxenue

N Opuruna 3aMMCTBOBAHO U3
TPYAOBOU X
1 OopuruHazia
byHKIAH
Kon  Perucrpanuons
OpUTHHA BIil HOMEP
na npodecCUOHAIIb
HOTO CTaHJapTa
TpynoBbie OO6paboTka 1 aHanu3 uHGOPMAITUH O IIeHaX Ha TOBAPHI, PaOOTHI,
JEeHCTBUS YCIIyTH
[ToaroroBka W HalpaBJICHUWE MPUIJIALICHUN K OIPEACICHUIO
MOCTABIIMKOB (MOAPSATYMKOB, HCIIOTHUTENCH) pa3InYHBIMU
crocobamu
O6paboTka, popMHUpoBaHUE U XpaHEHUE TaHHBIX, HTH()OPMALIUH,
JIOKyMEHTOB, B TOM YHCJIE€ IIOJYyYEHHBIX OT TIOCTABIIHUKOB
(TOIPSITYMKOB, UCTIOTHUTEIICH )
HeobOxoaumbie Hcronp30BaTh BBIYUCIHTEIBHYI0O WU HHYIO BCIOMOTATEIBHYIO
YMEHUS TEXHUKY, CPEJICTBA CBSI3U 1 KOMMYHUKAIIHHA

Co3znaBaTh 1 BecT HH(OPMALIMOHHYIO 0a3y JTaHHBIX

N3rotaBnuBath JOKYMEHTHI, (OPMHUPOBATH, APXUBUPOBATH,
HAIPaBJIATh JOKYMEHTHI U MH(GOPMAIIHIO

O600mary MnoaydyeHHyr HHGOPMAIMIO, IIEHbl Ha TOBapBhI,




paboThl, yCIHyTrW, CTAaTUCTUYECKH ee oOpabaThiBaTh U
bOpMyIMPOBATh AHATTUTUIECKUE BHIBOIBI

HeoOxoaumeie
3HAHUSA

TpeboBanus 3akoHomaTenbcTBa Poccuiickoit denepanuu u
HOPMATUBHBIX MPABOBBIX aKTOB, PETYJIUPYIOIINUX ACATEIBHOCTD
B cpepe 3aKymnok

OcHOBBI I'pa’KIaHCKOro, 61—0,[[)KGTHOFO, 3CMCJIbHOT'O, TPYIOBOI'O
N aIMUHUCTPATHBHOI'O 3aKOHOAATCJILCTBA B YaCTHU IIPUMCHCHUA
K 3aKYyIIKaM

OCHOBBI aHTUMOHOTIOJIBHOTO 3aKOHOOAaTCJIbCTBA

OCHOBBI OYyXTaJNITEPCKOTO yd4eTa B YaCTH MPUMEHEHUS K
3aKyIKam

Oco0eHHOCTH 1IeHO00Pa30BaHus Ha PHIHKE (110 HATIPABJICHUSIM)

MeToabl ONPEAECTICHUS u 000CHOBAHUA HavaJIbHBIX
MaKCHUMAJIbHBIX II€H KOHTPAKTa

OcHOBBI HFHPOPMATHUKH B YACTHU MPUMEHEHHUS K 3aKyIIKam

DTHKa JeJI0BOT0 OOIICHMS U IIpaBUiia BEICHHS IIEPETOBOPOB

JucuurrHa Tpyia U BHYTPEHHUN TPYAOBOU PacoOpsIIOK

TpeOoBaHus 0XpaHbl TpyAa

Apyrue
XapaKTePUCTUKU

Heobxoaumbie STHYECKHE HOPMBI:
- coOroAaTh KOHPUACHITMATHHOCTh HH(POPMAITUH;
- COOJTIOIATh 3TUKY JIETIOBOTO OOIICHHS,




- 3aHHMMaTh
npogeccHOHATBHON HET0OPOCOBECTHOCTBIO;

- HE pasriaiarh MaTeprassl pabodnx UCCIIEeI0BaHUN;

- HE C03/1aBaTh KOH(M)IMKTHBIE CUTYyalluU Ha paboyeM MecTe;

- HE COBEpLIATh JEHUCTBUM, KOTOPBIE JUCKPEIUTUPYIOT
Ipo(heCCUIo U PEIyTALNIO KOJUIET;
- HE JIOIyCKATh KIJIEBETY W pAaCIpPOCTPAHCHHE CBEICHU,
IIOPOYAIlMX UHBIC OPraHU3aLUU U KOJIJIET

AKTHBHYIO ITO3UIIHNTO

B Ooppbe ¢

3.1.2. TpynoBas pyHKIMsS

[loaroroBka 3aKyno4HOM YpoBeHb
OKYMEHTAILIN1 IIOZypOBEHb
Haumenos | H A/02. (noxyp
Kon ) 5
aHue 3)
KBaJTM(hUKaIT
1707
IIpoucxoxaenue
. Opuruna 3aMMCTBOBaHO U3
TPYA0BOM X
1 OpUTMHAJIA
byHKIIH
Kon  Perucrpannonn
OpUTrMHAa bl HOMEP
na npodeccruonanb

HOT'O CTaHdapTa




TpynoBsie
JNEUCTBUS

dopMupoBaHUE HAYaTbHON (MaKCUMAJILHOM) 1IEHBI 3aKYTIKU

CDOpMPIpOBaHI/IG ONMCaHMs 00BEKTA 3aKYIIKH

®opMupoBaHue TpeOOBAHMI, NPEIBABISAEMBIX K YYaCTHHUKY
3aKyIIKH

DopMUPOBAHUE MOPAJIKA OLICHKA YYaCTHUKOB

q)OpMI/IpOBaHI/Ie IIPOCKTA KOHTPAKTa

CocraBiieHHE 3aKYIIOYHOW IOKYMEHTAIUN

[TonroroBka u nyOnM4YHOE pa3MELICHHE W3BEIIEHUus 00
OCYUIECTBJICHUH 3aKyNKH, JOKYMEHTAIUU O 3aKYNKaX, IPOEKTOB
KOHTPaKTOB

OcymiecTBieHHe MPOBEPKH HEOOXOIMMOM JTOKYMEHTAIIUU JIJIst
MIPOBEICHUS 3aKYIIOYHOMN IIPOIICTYPHBI

OcymiecTBiaeHHE OPraHU3AIMOHHO-TEXHUUECKOTO 00eCTICUCHUS
JESATEIIbHOCTH 3aKYTIOYHBIX KOMUCCHUI

Ocy1iecTBI€HUE MOHUTOPUHTA MOCTABIIUKOB (MOAPSAYUKOB,
UCIIOJIHUTENEHN ) U 3aKa34MKOB B c(hepe 3aKyIoK

Heo0xoaumMeie
YMEHUS

Hcnons30BaTh BBIYHUCIUTCIBHYIO U HHYIO BCIIOMOIaTCJIIbHYIO
TEXHUKY, CPCACTBA CBA3H U KOMMYHI/IKaL[I/Iﬁ

OO00CHOBBIBATh HAYATHHYIO (MAKCUMAJIbHYIO) LIEHY 3aKyIKU

OnuceiBaTh OOBEKT 3aKyIKU




Pa3pabateiBaTh 3aKyNOYHYIO JOKYMEHTAIIUIO

PaboTath B erHOM MHGOPMAIITMOHHON CHCTEME

B3auMonencTBoBaTh € 3aKYIIOYHBIMM ~ KOMHCCHUSIMHU U
TEXHUYECKH  O0eCreYnBaTh  JICSITEIBHOCTh  3aKYIOYHBIX
KOMMCCHUU

Heo0Oxoanmelie
3HAHUS

TpeboBanusa 3akoHomaTenbcTBa Poccuiickoit denepauuu u
HOPMATUBHBIX MPABOBBIX aKTOB, PETYJIUPYIOIINX ACATEIBHOCTh
B cpepe 3aKynok

OCHOBBI TPAKIAHCKOT0, OIO/HPKETHOTO, 3€MEJILHOTO, TPYAO0BOIO
Y aJIMUHUCTPATUBHOTO 3aKOHOIATEIBCTBA B YACTU MPUMEHECHUS
K 3aKylKam

OCHOBBI aHTUMOHOITIOJILHOT'O 3aKOHOOAaTCJIbCTBA

OCHOBBI OyXTaJITEPCKOTO y4eTa B YacTU MPUMEHEHHS K
3aKynKam

Oco0EHHOCTH COCTABIICHHMS 3aKYITOYHON JOKYMEHTAIUU

Metonpl  ompenenenuss U OOOCHOBAaHUS  HAYaIbHBIX
(MakCUMaJbHBIX) [IEH KOHTPaKTa

OcHOBBI MTH(POPMATHUKH B YaCTHU MMPUMEHEHHUS K 3aKyIIKam

DTHUKA JIET0BOTO OOIICHUS 1 MPaBUJIa BEACHUS MTEPErOBOPOB

JucuurirHa Tpy/1a U BHYTPEHHUN TPYAOBOW PacopsIIOK




TpeOGoBaHus oXpaHbl Tpyaa

Hpyrue
XapaKTEPUCTUKH

Heobxoaumbie 3THYECKHUE HOPMBI:
- co00/1aTh KOH(UICHITMATBLHOCTH HH(POPMAIIHH;
- cOOJIIOAATh 3TUKY JIETIOBOTO OOIICHMUS;
- 3aHMMaThb AaKTUBHYIO TMO3ULIUIO B  OOprOe ¢
npodeccuoHanbHON HET0OPOCOBECTHOCTHIO;
- HE pa3riiaiiath MaTepuaibl pabouYnX UCCIIECIOBAHMIA;
- HE CO3/1aBaTh KOH(JIUKTHBIE CUTYallMu Ha paboyeM MECTE;
- HE COBEpUIATh JEHCTBUM, KOTOPBIE IUCKPEIUTUPYIOT
npo¢eCCUI0 U PEMyTAIUIO KOJIJIET;
- HE JIONYCKAaTh KJIEBETYy W paclpOCTPAHECHHE CBEICHUIA,
MOPOYAIMX UHBIE OpraHU3aIuU U KOJIJIET

3.1.3. TpynoBas pyHKIMsS

O6paboTka pe3yIbTaTOB 3aKYIKH U YpoBeHb
3aKJII0YEHHE KOHTPAKTa MOTYPOBEHB
Haumenos P A/03. (nozyp
Kon ) 5
aHue 3)
KBaJTM(hUKAIT
uu
IIpoucxoxaenue
. Opuruna 3aMMCTBOBAaHO U3
TPYZAOBOU X
1 OopuruHazia
byHKIMHA

Kon  Perucrpaunonn




OpHUTHHA BIi HOMED
na npodeccruonanb
HOTO CTaHJapTa

TpynoBsie
JNEUCTBUS

C60p M aHAJIU3 IMOCTYIIMBIIUX 3as4BOK

OpI‘aHI/I3aHI/IOHHO-TGXHI/I‘-ICCKOC obOecrieuecHue ACATCIIBHOCTHU
KOMUCCHH 11O OCYHICCTBJICHHUIO 3aKYIIOK

O6paboTka 3asBOK, MPOBEpPKa OAHKOBCKUX TapaHTUM, OIIEHKA
pPEe3yIbTATOB M MOJABEICHNUE UTOTOB 3aKyIIOYHOM MPOTICTYPHI

OCYHIGCTBJ'IGHI/IG IIOAT'OTOBKH IIPOTOKOJIOB SaCGI[aHI/Iﬁ
3aKYIIOYHBIX KOMHCCHH Ha OCHOBaHHMU p€Hl€HI/II>'I, IMPHUHATBIX
YJICHAMM KOMHCCHUH 110 OCYIICCTBJICHHUIO 3aKYIIOK

[TybnuyHOE pa3MelieHne MoTy4eHHBIX PE3yJIbTaTOB

HaHpaBHGHI/IC HpI/IFJ'IaH_ICHI/Iﬁ AJI1 3aKJIIOYCHUS KOHTPAKTOB

Ocy1iecTBieHUE MPOBEPKH HEOOXOIUMOU TOKYMEHTAIlUU ISt
3aKJTIIOUCHHS] KOHTPAKTOB

Ocy1iecTBieHHEe MOpPOLEAYyphl MOJMNHUCAHUS KOHTPAKTa C
MOCTaBIIUKAMHU (TTOAPSTUNKAME, UCIIOJTHUTEISIMU )

[lybnmuyHoe  pa3memieHwe  OT4eToB,  HMHPOPMAUA O
HEHCIIOJJHCHUHM KOHTPAKTa, O CAHKIHAX, 00 U3MEHECHHH WJIU O
PAaCTOP)KCHHUH  KOHTpPaKTa, 3a HCKIIOUYCHHEM CBEICHHM,
COCTABJISIFOIINX TOCYJJaPCTBEHHYIO TalHY




HOI[FOTOBK& AJOKYMCHTA O IIPUCMKCE PC3YyJIbTATOB OTACIBHOI'O
9Talla UCIIOJIHCHUS KOHTPAKTA

OpraHuzaiusi OCyIIeCTBICHHS OIJIaThl TOCTABICHHOIO TOBapa,
BBITIOJIHEHHOM paloThI (€€ pe3yJbTaToOB), OKa3aHHOM yCIyrH, a
TaK)Ke OTACJIbHBIX 3TAIlOB UCIIOJIHEHUS] KOHTPAKTa

Opranuzanusi OCyILIECTBICHUS YIUIaThl JIEHEKHBIX CYMM IO
OAHKOBCKOMW TrapaHTUU B MPETYCMOTPEHHBIX CIIydasix

OpFaHI/BaHI/IH BO3BpaTa ACHCKHBIX CpPCACTB, BHCCCHHBLIX B
KadyecTBE 00eCIIeUCHMS HCITOJIHEHHUS 3asBOK HIJIM 00ECIICUCHMS
HCIIOJIHCHUA KOHTPAKTOB

HeoOxoaumelie
YMEHUS

Hcnonb3oBaTh BBIYHMCIUTCIBHYIO U HHYIO BCIIOMOI'aTCJIbHYIO
TEXHUKY, CPCACTBA CBA3H U KOMMYHI/IKaL[I/Iﬁ

AHaJIM3UPOBATH MOCTYNUBIIHE 3aIBKU

OuenuBaTh pe3yibTaTbl M TOJABOJUTH HTOTH 3aKYIIOYHOH
MPOLIEAYPHI

dopMupoBaTL U  COTJIACOBBIBATH MPOTOKOJIBI  3aceaHui
3aKYMOYHBIX KOMHUCCHM Ha OCHOBAaHUU PEIICHUH, MPUHSITHIX
YJICHAMH KOMHUCCHH M0 OCYIIIECTBICHUIO 3aKyIIOK

PaGoTtath B enuHOM MH(GOPMAIITMOHHON CUCTEME

[TpoBepsiTh HEOOXOTUMYIO JOKYMEHTAITUIO JUTSl 3aKIIIOUCHHUS
KOHTPAKTOB




OCYHIGCTBJ'IHTB npoucaypy IIOAIIM CaHH KOHTpAaKTa C
ImoCraBIIMKaMH (HOI[p?II[‘II/IKaMI/I, I/ICHOJ'IHI/ITGJUIMI/I)

CocTaBnsaTh 1 0QOPMIISITH OTUET, COACPKAIINI HH(DOPMAITIIO 00
UCIIOJIHEHUH KOHTPAKTa, O COOJIIOJICHUM TPOMEKYTOUHBIX H
OKOHYATEIbHBIX  CPOKOB  HCIOJIHEHWS  KOHTpPakTa, O
HEHAJUICKAIEM HCIOJHEHUU KOHTpakTa (C  yKa3aHHeM
JONYIICHHBIX HAPYIICHU) UJIK O HEUCTIOJIHEHUU KOHTPAaKTa U O
CaHKI[USX, KOTOpbIE NPUMEHEHBbl B CBSI3M C HapyIICHUEM
YCIIOBUI KOHTPAKTa WJIM €r0 HEUCIHOJHEHHEM, 00 M3MEHEHUU
WIN O PACTOPKEHHHM KOHTPAKTa B XOJE €ro HMCIOJHEHUs, 00
M3MEHEHUHU KOHTPAKTa WA O PaCTOP’KEHUHU KOHTPAKTA

OcCyIIecTBIATh OPTraHM3aIlMI0  OIUIaThl/BO3BpaTa JICHEIKHBIX
CPEICTB

OpraHu3oBBIBaTh yIUIATY JEHEKHBIX CYMM IO OaHKOBCKOM
rapaHTHUU B MPEYCMOTPEHHBIX CIIyYasiX

HeoOxoaumelie
3HAHUSA

TpeboBanus 3akoHomaTenbcTBa Poccuiickoit denepauuu u
HOPMAaTHUBHBIX MTPABOBBIX AKTOB, PETYJIUPYIOIIUX AEATEILHOCTD
B c(hepe 3aKymok

OCHOBBI TPAXKJIAHCKOTO, OOIKETHOTO, 3€MEJILHOTO, TPYAOBOTO
¥ aIMUHUCTPATUBHOIO 3aKOHOJIaTEIbLCTBA B YACTH MPUMECHEHUS
K 3aKyIKaM

OCHOBBI aHTUMOHOTIOJIBHOTO 3aKOHOOAaTCJIbCTBA

OCHOBBI OYXTaNTEPCKOTO ydYeTa B YaCTH MPUMEHEHUS K




3aKyIIKaM

OcoOEHHOCTH COCTaBJICHHMS SaKYHOqHOﬁ AJOKYMCHTAaIIUH

Ocob6eHHOCTH 1IeHO00Pa30BaHUs Ha PHIHKE (10 HAIIPABJICHUSM)

MGTOIIBI OIIPpCACIICHUA u 000CHOBaHMS Ha4daJIbHBIX
MaKCHUMAJIbHBIX II€CH KOHTPAKTAa

OcHOBBI I/IH(i)OpMaTI/IKI/I B 9aCTH IIPUMCHCHHUA K 3aKYyIIKaM

DTHUKA JIETOBOTO OOIICHUS 1 MPaBUJIa BEACHUS MIEPErOBOPOB

JlucuumuiiHa Tpya 1 BHYTPEHHHM TPYAOBOM paciopsioK

TpebGoBaHus oxpaHbl Tpya

Hpyrue
XapaKTEPUCTUKH

Heobxoaumbie STHYECKHIE HOPMBI:
- coOoAaTh KOHPUACHIIMATBHOCTh HHPOPMALIUK;
- cOOII0IaTh STUKY JAETOBOTO OOIIECHUS;
- 3aHMMaTh AaKTUBHYI TO3UIIUIO B  OOprbe ¢
npodeccuoHanbHON HET0OPOCOBECTHOCTHIO;
- HE pasrJiaiiaTth MaTepuaibl paboynx Uccie0BaHu;
- HE CO3/1aBaTh KOH(IMKTHBIE CUTyaIlMy Ha pab04YeM MECTE;
- HE COBepuIaTh JEUCTBUH, KOTOPBIE JUCKPECIUTUPYIOT
npodeccuio u permyTaIuio KoJuieT;
- HE JOIMyCKaTh KJIEBETy W PacHpOCTpaHCHHUE CBEIICHUH,
MOpOYAIINX WHBIC OPTaHU3AIUN U KOJUIET

3.2. O6o0uieHHast TpyaoBasi PyHKIIHS




Ocy1ecTBieHrE 3aKyTOK 15 YpoBeHb

Haumenon
A roCyJIapCTBEHHBIX, MyHUIIMNIABHBIX 1 | Kom | B |kBammdukar | 6
KOPIIOPaTUBHBIX HYX]T uu
[Ipoucxoxaenue
00001IeHHO M Opuruna X 3auMCTBOBAHO U3
TPYAOBOH 1 OpUTMHAJIA
dbyHKIIUN
Kon  Perucrpaunons
OpHUTHHA bIil HOMEP
na npodeccruoHanb
HOT'O CTaHIApTa
Bo3moxHbIE Crapunii crienuainucT Mo 3aKylnKam
HalMEHOBaHUS KoHcynbpTaHT 10 3aKynkam
JOJKHOCTEH, PaGoTHUK KOHTPaKTHOM CITyKOBbI
npodeccuit KOHTpaKkTHBIN ypaBIIsIIOMIAMA

TpeboBanus k
00pa30BaHUIO U
00y4YeHHUI0

Briciiee oOpa3zoBanue - 6akagaBpuaT

JlomomHUTENBHOE TPOPECCHOHATIEHOE 00Pa30BAHUE -
MIPOTPAMMBI ITOBBIIICHHS KBAJTU(DUKAITUN/ WU TIPOTPaMMBbI
npohecCHOHATBFHOM MEePEeNOATrOTOBKH B cpepe 3aKyIOK

TpeboBanus k
OTIBITY

He menee Tpex set B cepe 3aKynok




MIPAKTUYECKON
paboTHI

OcoOble ycnoBus
JOITyCKa K paboTe

HApyrue

XapaKTCPHUCTHUKHU

JIOTIOJIHUTENIBHBIE XapAKTEPUCTUKH

HaumenoBanue Kon HanmenoBanue 0a30B0# TpyIIibl, JOTAKHOCTH
TOKyMEHTa (mpodeccun) WK CIEIMATIBHOCTH
OK3 2414 | OuEHLIMKH U SKCIEPTHI
2421 | AHaTUTHUKU CHCTEM YIPABJICHHS M OPTaHU3AIUU
2425 | CnenuaivcTbl OPraHOB rOCYIapCTBEHHOM BIACTH
2522 |CucrtemMHble aIMUHUCTPATOPBI
2529 Croenmanuctel Mo 0a3aM OAHHBIX U CETIM, HE
BXOJISIIIINAE B IPYTUE TPYIIIIHI
2611 |KOpuctbl
2631 | DKOHOMUCTHI
0110 |Odwumeps! neCTBUTENLHON BOEHHOM CITY>KObI
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EKC - Crnenuanuct

OKIIATP 26541 |Croeumanuct

3.2.1. TpynoBas ¢pyHKIUS

CocraBneHue T1aHOB U 000CHOBaHUE YpoBeHb
3aKyTIOK MOypPOBEHB
Hanmenos y B/01. (noyp
Kon ) 6
aHue 6
KBaJTM(hUKAIT
uu
IIpoucxoxaenue
. Opuruna 3aMMCTBOBaHO U3
TPYA0BOM X
1 opuTHHajIa
hyHKIIUN
Kox  Perucrpanmonn
OpUTrMHa bl HOMEP
na npodeccruonanb
HOTO CTaHaapTa
Tpynossie OpraHuzarus Ha CTaIUH TUTAHUPOBAHUS 3aKYTIOK KOHCYJIbTAIIHMA
TIEHCTBUS C TMOCTaBIMUKAMH (MOAPSTINKAMU, UCTIOTHUTEISAMHU) B IETISAX

ONpENENICHUs]  COCTOSIHUSI ~ KOHKYPEHTHOM  cpeiapl  Ha
COOTBETCTBYIOIIUX PHIHKaX TOBAPOB, pa0OT, yCIyT

Opranu3zaiusi 0OOIECTBEHHOTO 00CYkKICHUS 3aKYIIOK
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Pa3pa60TKa IUIaHa 3aKYIIOK W OCYIICCTBJICHHUC IIOATOTOBKH
U3MEHCHUMN JJIs1 BHCCCHUA B I1JIaH 3aKYIIOK

Pazmenienue B MHGOPMAIIMIOHHO-TEIEKOMMYHUKAIIMOHHOM CETH
"UnaTepHeT", myOauKaIys B IeYaTHBIX U3IaHUAX I1JIaHA 3aKyTIOK
Y BHECEHHBIX B HETO U3MEHEHUN

ObecnieueHre MOATOTOBKU  OOOCHOBAaHUS 3aKyNKA  TIpH
dbopMHUpOBaHUY TJIaHA 3aKYTIOK

Pa3pabotka mnnaHa-rpaduka W OCYIIECTBIEHUE IOJATOTOBKU
W3MCHEHUH JIJI1 BHECCHHSI B TUTAaH-TPAQUK

[IyonuaHOoe pa3MelieHue IiaHa-rpadrka, BHECEHHBIX B HETO
U3MEHEHUH

Opranuzaiusi yTBep>KIeHUs IJIaHa 3aKyTOK U MaHa-Tpaduka

OnpeneneHue U OOOCHOBAaHHME HadyalbHOU (MaKCUMalbHOMN)
[IEHbl KOHTPAKTA, B TOM YHCJIE 3aKJIF0YaeMOTO C €TUHCTBEHHbBIM
MOCTABIIMKOM (TIOPSIAYUKOM, UCTIOTTHUTEIIEM )

YTouHeHne B pamMKax OOOCHOBaHHS IIEHBI KOHTpakTa W ee
000OCHOBaHME B H3BEHICHUSX OO0 OCYIIECTBIECHUU 3aKyMOK,
NPUTTTANIEHUSX K OMPEACICHUIO0 TTOCTABITUKOB (MTOAPSIINKOB,
UCITOJIHUTEIIEN )

O6paboTka, hopMupoBaHUE, XpaHEHUE JAHHBIX

HeoOxoaumeie
YMCHHSI

Hcnonb3oBaTh BBIYHUCJIIUTCIIBHYIO U HHYIO BCIIOMOI'aTCJIbHYIO
TCXHUKY, CPCACTBA CBA3H U KOMMYHI/IKaI_[I/Iﬁ




PaboTath ¢ 3aKyroyHO# JOKyMEHTalIUEH

AHanM3upoBaTh MOCTYNUBIIKE 3aMEUaHUs U TMPEUIOKEHUS B
X0JIe¢ OOIIECTBEHHOTO OOCYXJACHHUS 3aKyNoK U (HOpMUPOBATH
HEO0OXOIMMbIE JOKYMEHTHI

[ToaroraBnauBaTh IMJaH 3aKyNoOK, IUIAH-TpaUK, BHOCUTh B HUX
VU3MEHEHHU

PaboTtats B enMHON MH(DOPMAITMOHHOW CUCTEME

dopMupoBaTh HAYAIBHYIO (MAaKCUMAJIbHYIO) 1IEHY KOHTPaKTa

OO6pabaThIBaTh U XpaHUTh JAHHBIS

HeoOxonnmelie
3HAHUSA

TpeboBanus 3akoHomaTenbcTBa Poccuiickoit denepanuu u
HOPMATUBHBIX MPABOBBIX aKTOB, PETYJIUPYIOIINX ACATEIBHOCTh
B cpepe 3aKynok

OCHOBBI TPAKJIAHCKOTO, OIO/HPKETHOTO, 3€MEJILHOTO, TPYAOBOTO
Y aIMUHUCTPATUBHOIO 3aKOHOJIaTEIhCTBA B YACTH MPUMEHEHUS
K 3aKyIKaM

OCHOBBI aHTUMOHOITIOJILHOTO 3aKOHOOAaTC/JIbCTBA

OCHOBBI OYXTaJITEPCKOTO y4eTa B YacCTU MPUMEHEHUS K
3aKyIKam

Oco0OEHHOCTU COCTABJICHMS 3aKYITOYHON JOKYMEHTAIUU

Ocob6eHHOCTH 1IeHO00Pa30BaHUs Ha PHIHKE (10 HATIPABJICHUSIM)




[lopsimok  ycTtaHOBJeHHS IeHOOOpa3yroumx (akTopoB H
BBISIBJICHUSI KAaYECTBEHHBIX XapaKTEPUCTUK, BIHUSIONIUX HA
CTOMMOCTb TOBapOB, paboT, yCIIyr (110 HAIIPABJICHUSM)

OKOHOMUYECKHUE OCHOBBI HCHOO6p8,30BaHI/IH

OcHOBBI HHPOPMATHUKH B YACTHU MPUMEHEHHUS K 3aKyIIKaM

OCHOBBI CTaTUCTHUKH B YaCTH IMPUMCHCHUS K 3aKyIIKaM

JucuuniHa Tpyaa U BHYTPEHHUN TPYAOBOM pactopsiok

TpeOoBaHus 0XpaHbl TPy

HApyrue
XapaKTCPUCTUKHU

HeoOxoaumbie STHUECKHE HOPMBI:
- coOmoAaTh KOHPUACHIIMATBHOCTh HHPOPMALIUK;
- COOII0IaTh ITUKY JETIOBOTO OOIICHMS;
- 3aHMMaThb AaKTUBHYIO TMO3ULIHMIO B  OOppOe ¢
npodeccuoHaNbHON HET0OPOCOBECTHOCTBIO;
- HE pasriamarh MaTepuasbl padounx HCCIeT0BaHUM;
- HE CO3/1aBaTh KOH(IMKTHBIE CUTyaIlMy Ha pab04YeM MECTE;
- HE COBeplIaTh JAEUCTBUU, KOTOPBIE JUCKPECIUTUPYIOT
npodeccuio u permyTaIuio KoJuieT;
- HE JIOMYCKaTh KIJIEBETY M PACIPOCTPAaHEHHE CBEICHUM,
OpOYAINX UHbIE OPTraHU3aLMHN U KOJUIET




3.2.2. TpynoBas pyHKIUs

Ocy1iecTBieHrE MPOLEYp 3aKyIIOK VYpoBeHb
MOYPOBEHB
Haumenon B/02. (noxyp
Kon ) 6
aHue 6
KBanudukail
uu
IIpoucxoxaenue
g Opuruna 3aMMCTBOBAHO W3
TPYAOBOM X
1 OpUTMHaja
dbyHKIIUN
Kon Perucrpauuonn
OpUI'MHA BIIl HOMED
na npodecCuoHAlb
HOTO CTaHjaapTa
Tpynosbie Beibop cnocoba omnpezaeneHus MNOCTaBUIMKA (TIOAPSIUMKA,
NEeNCTBUS VCIIOJIHUTETIS )

OOecneuenue MIPUBJICYCHUS Ha OCHOBE KOHTpaKTa
CIICIIMAJIM3UPOBAHHON  OpraHu3alMu  JJI1  BBIIOJHECHUS
OTJEJIbHBIX (DYHKIUH TTO OTMPEICTICHUIO TTOCTABIIIUKA

CornacoBanue TpeOOBaHMN K 3aKylmaeMbIM  3aKa3uMKOM
OTIIEJBHBIM BHJAM TOBapoB, paldOT, yciayr (B TOM 4YHUCIE
HAaYaJIbHBIM (MAaKCUMaJIbHBIM) II€HaM) W (WJIM) HOPMATUBHBIM




3aTparaM Ha oOecriedeHre (PyHKIMI 3aKka3unKa 1 MyOJInyHOE UX
pa3MelleHne

OpraHuzaiusi 1 KOHTPOJIb pa3pabOTKH MPOEKTOB KOHTPAKTOB,
TUIIOBBIX YCIIOBUM KOHTPAKTOB

CocraBieHue ¥ MyOIMYHOE pa3MEIICHHE OoTuyeTa 00 0O0BeMe
3aKyMOK Yy CYOBEKTOB Majoro MpeAnpuHUMATENLCTBA U
COIIMAJIbHO OPUEHTUPOBAHHBIX HEKOMMEPUYECKUX OpraHU3aluii

CocraBieHue OTYETHON TOKYMEHTaUU

O06paboTka, hopMHpOBaHKE, XPAHEHUE JAHHBIX

HeoOxoaumeie
YMCHUS

Hcnonp3oBaTh BBIYUCIIMTCIIBHYIO U HHYIO BCIIOMOT'aTCIBHYIO
TCXHUKY, CPCACTBA CBA3HU U KOMMYHI/IKaI_[I/Iﬁ

BriOupate crnoco0 ornpeseneHus MocTaBiIuKa (MOapsIuuKa,
HCTIOJTHUTEJIS )

OpraHu3oBbIBaTh M KOHTPOJMUPOBATH pPa3pabOTKy HPOEKTOB
KOHTPAaKTOB, TUMIOBBIX YCIOBUI KOHTPAKTOB 3aKa3unKa

PaGoTtats B enuHON MHGOOPMAITMOHHON CUCTEME

OOpabaTeIBaTh U XPaHUTH JaHHBIC

CocTaBnsiTh U OPOPMIISITH OTUETHYIO JOKYMEHTAIUIO

HeoOxoaumeie
3HAHUSA

TpeboBanus 3akoHomaTenbcTBa Poccuiickoit denepanmm u
HOPMAaTUBHBIX MPABOBBIX aKTOB, PETYIUPYIOMINX ACATEIbHOCTD
B c(hepe 3aKymok




OCHOBBI I'PAKJAHCKOT0, OIO/HKETHOTO, 3€MEJIbHOTO, TPYAO0BOIO
Y aJIMUHACTPATUBHOTO 3aKOHOIATEIHCTBA B YACTH MPUMEHECHUS
K 3aKylKam

OCHOBBI aHTUMOHOIIOJILHOT'O 3aKOHOIAaTCJIbCTBA

OCHOBBI OYyXTaJITEPCKOTO y4e€Ta B YacTU IPUMEHEHHS K
3aKyIKam

OCc0OEHHOCTH COCTABIICHHMS 3aKYITOYHON JOKYMEHTAIUU

OcHOBBI I/IH(i)OpMaTI/IKI/I B 9aCTH IIPUMCHCHHUA K 3aKYyIIKaM

OCHOBBI CTaTUCTUKHU B YacTH IMPUMCHCHHU K 3aKYIIKaM

PermameHThI pa6OTBI OJICKTPOHHBIX TOPTOBBIX INIOIIA0K

DTHKa JeJI0BOTO OOIICHHS U IIpaBUiia BEICHUS IIEPETOBOPOB

[lopsinok cornacoBanusi U (OPMHUPOBAHUS TpPeOOBAHUM K
3aKyIlaeMbIM TOBapam, paboTam, yciayram

JucuumuiiHa Tpya 1 BHYTPEHHHUM TPYAOBOM paciopsioK

TpebGoBaHus oXpaHbl TpyAa

Hpyrue
XapaKTEPUCTUKHU

HeoOxoaumbie 3STHUECKHE HOPMBI:
- coOronaTh KOHPUACHITUATHHOCTh HHPOPMAITUN;
- cOOJTII0IaTh 3TUKY JI€TIOBOrO OOILICHMS;
- 3aHUMMaThb  AaKTUBHYIO TO3UIMI0O B  Ooppbe cC
npohecCuOHATbHON HEA0OPOCOBECTHOCTHIO;
- HE pasIJialiaTh MaTepHalbl Pa0OYNX UCCIIEIOBAHMIA;




- HE C03/1aBaTh KOH()JIMKTHBIE CUTYallUH Ha pab0OYeM MECTE;

- HE COBEpIIATh JEHUCTBUM, KOTOPBIE JUCKPEIUTUPYIOT
npodecCchIo U penyTaluio KOJUIET;

- HE JOIyCKaTh KJIEBETy U PAaCIpOCTPaHCHUE CBEICHUM,
IIOPOYAIMX UHBIE OPraHNU3aLUN U KOJIJIET

3.3. O606mieHHas TpyaoBast GyHKIUS

HalMEHOR DKcnepTH3a pe3ybTaToB 3aKYIOK, VYpoBeHb
e MIPUEMKA KOHTPAKTa Kon | C |xkBammdwukarm | 7
uu
[Tpoucxoxaenune
000011IeHHO M Opuruna X 3auMCTBOBAHO U3
TPYJI0BOM 1 OpuruHazia
dbyHKIIUN
Kon  Perucrpanmonn
OpUI'MHA BIIl HOMED
na npodeccruoHalb
HOTO CTaHjaapTa
Bo3mosxHbIe Benymumi cienuanuct
HaNMEHOBAHUS PabOTHUK KOHTPaKTHOM CITyKObI
JOJIKHOCTEH, 3aMecTUTENNb PYKOBOAUTEIIS MOAPA3IeTIEHUS
npodeccuii PykoBoaurens noapasaesieHus




PykoBouTENb KOHTPAKTHON CITYKOBI
KOHTpaKTHBIN yIpaBIISIIOMINAN

TpeboBanus k
00pa3oBaHUIO U
00y4YeHUI0

Bricmiee oOpa3oBaHue - CIEUAIUTET, MarHCTpaTypa
JlononmHUTENBHOE MPOdeccuoHanbHoe 00pa3oBaHUe -
IPOrpaMMBbI TTOBBIMIEHHUS KBATU(UKALIUN/UITN TIPOTPaAMMBbI
podecCUOHANTbHOM NEPENOATOTOBKH B cpepe 3aKyloK

TpeboBanus k
OTIBITY
[IPAKTUYECKON
paboThI

He menee yeTsipex JeT B chepe 3aKyIoK

OcoOble ycnoBus
JI0ITyCcKa K padoTe

HApyrue
XapaKTCPUCTUKHU

JIOnIOTHUTENIBHBIE XapaKTEPUCTUKHU

HaumenoBanue Kon HanmenoBanue 6a30BOM TpyIIIIbI, JOIKHOCTH
JIOKYMEHTA (mpodeccrn) WK CICIMAIBHOCTH
OK3 1111 PykoBoauTenu (enepanbHbIX U peTHOHAIBHBIX

OPTraHOB 3aKOHOJATEIIbHOM BJIACTU U UX
armnaparoB, JEIYyTaTbl 3aKOHOAATEIIbHBIX
coOpaHuii
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1112 PykoBoautenu (npeacraButenun) ¢peaepanbHbIX U
pPErMOHAIBHBIX OPTaHOB UCTIOTHUTENBHOM U
CyZeOHOM BJIaCTH U UX anmnapaToB

1113 PykoBoauTenu opraHoB MECTHOTO
caMOyTpaBIICHUS

1120 PykoBoaurenu yupexxJ1eHui, OpraHu3auuu u
MPEANPUATUN

1213 PykoBoautenu B 00JaCcTU ONpeAeieHUs
TIOJINTUKY ¥ TUTAHUPOBAHUS JEATEITHHOCTH

1219 VYnpasnstomnye GUHAHCOBO-I)KOHOMUYECKOM U
aIMUHUCTPATUBHOM JIEATECILHOCTHIO, HE

BXOJSIIUE B IPYTUE TPYTIIIBI

1221 PykoBoauTenu ciyx0 1o cObITy, MAPKETUHTY

2411 byxranrepsl

2414 OLEHIIMKYN 1 SKCIIEPTHI

2421 AHQIUTUKHA CUCTEM yHPABICHUSA U OPTraHU3ALNU

2425 CnennanucThl OpraHOB TOCYIAPCTBEHHOM BIACTH

2611 FOpucTs

2631 DKOHOMHUCTEI

0110 Odurieps! 1eCTBUTEILHON BOGHHON CITYKObI
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EKC

PykoBoautens (HauambHUK) 000CO0IEHHOTO
(CTpYKTYpHOT0) TIO/Ipa3ieTICHUsT OpTaHU3aINH

3aMeCcTUTENb TUPEKTOPA 10 IKOHOMHKE U
dbuHaHCcaM

- Cnennanuct
OKILATP 22248 |3amecTHTeNh HaYaJbHUKA YIIPABICHUS
dbeneparTbHOTO OpraHa UCIIOJIHUTEILHON BIACTH
(kpome (heneparbHOr0 MUHUCTEPCTBA)
26153 |PykoBomuTens rpymnibl (GyHKIIMOHAIBHON B
POYUX 00JIACTSIX JAEATEIHHOCTH)
26541 |Cnernumanuct
3.3.1. TpynoBas pyHKIMsS
[TpoBepka coOI0ICHHI YCITOBHIA YpoBeHb
KOHTpaKTa MOYPOBEHB
Haumenos P C/01. (noxyp
Kon ) 7
aHue 7
KBaJTM(hUKAIT
uu
IIpoucxoxaenue
P e Opuruna 3aMMCTBOBaHO U3
TPYIOBOM
b OopuTHHajIa

byHKIMHA
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Kon  Perucrpanuons

OpUI'MHA BII HOMED
na npodeccruonanb
HOT'O CTaHaapTa

Tpynossie
JNEUCTBUS

[Tonyuenne mHOpPMAMK O XOJAC HCIOJHEHHUS 0053aTCILCTB
MOCTaBIIMKA (TIOAPAIUMKA, WCIOJHUTENSI), B TOM YHUCJIE O
CJIO’KHOCTSIX, BOSHUKAIOUIUX TIPU UCIIOJITHEHUU KOHTPAKTa

HpOBepKa Ha JOCTOBCPHOCTD HOJIyLIGHHOP'I I/IH(i)OpMaHI/II/I 0 X0J€
HCIIOJTHCHHA 00513aTENILCTB IIoCTaBIINKa (nozxp;quKa,
I/ICHOJIHHTCJBI), B TOM YHCJIC O CIIOKHOCTAX, BOSHHKAIOIIUX IIPpH
HCIIOJIHCHHUH KOHTPAKTAa

OpFaHI/IBaI_[I/IH mnmpoucaypbel IHIPUCMKH  OTACIBHBIX  3TAIIOB
HCIIOJIHCHHA KOHTPAKTA U CO3aHUC HpHGMO‘-IHOﬁ KOMHUCCHH

[IpuBiieueHHE OKCHEPTOB, OKCHEPTHBIX OpraHU3aluid K
ITPOBEACHUIO JKCHEPTU3BI IIOCTABJIEHHOTO TOBAapa,
BBITIOJIHEHHOM Pa0OThI MM OKa3aHHOMW yCITyTH

BzaumopeiicTBue c IMOCTAaBIINKOM (MOIPSTIUKOM,
UCIIOJTHUTENIEM) TIPU U3MEHEHUHU, PACTOPKEHUU KOHTPaKTa

[IpumeHeHne Mep OTBETCTBEHHOCTH M COBEPIICHUE WHBIX
JNEeUCTBUHN B cllydae HapyIICHHUS MOCTABIIUKOM (TIOAPSTUYUKOM,
WCIIOJTHUTEIEM) YCJIOBUI KOHTPAKTa, B TOM YHCJIE OpraHu3aIus
BKJIFOUEHHUSI B PEECTP HETOOPOCOBECTHHIX MOCTABIIUKOB




HeoOxoaumelie
YMEHUS

Hcnonb3oBaTh BBIYUCIINTCIIbHYIO H HHYIO BCIIOMOTAaTCIIBHYIO
TCXHHUKY, CPCACTBA CBA3HU U KOMMYHI/IKaHI/Iﬁ

Bectu IICPCTOBOPHI, AHAJIM3UPOBATE  JTAHHBIC 0 X0AcC
HCIIOJTHECHUS 0053aTEIIbCTB

Opranu3oBbIBaTh W MNPOBOJAWUTH NPOLEAYPHl MPUBICYEHUS
JKCIEPTOB, DKCIIEPTHBIX OPraHU3aALUI

[IppuMeHATP MeEpBl OTBETCTBEHHOCTH M COBEpLIaTh HHBIC
JNEUCTBUS B CIy4yae HapyLIEHUs MOCTABIIUKOM (MOAPSTIMKOM,
UCITOJIHUTENIEM) YCIIOBUM KOHTPaKTa

HeoOxoaumelie
3HAHUS

TpeboBanus 3akoHomaTenbcTBa Poccuiickoit denepanmu u
HOPMATUBHBIX MPABOBBIX aKTOB, PETYJIUPYIOIINX ACATEIBHOCTh
B cpepe 3aKynok

OCHOBBI TPAKJAHCKOTO, OIO/HPKETHOTO, 36MEJILHOTO, TPYAOBOTO
U aJIMUHUCTPATUBHOTO 3aKOHOJATENILCTBA B YACTH MPUMEHECHHUS
K 3aKyIKam

OCHOBBI aHTUMOHOITIOJILHOT'O 3aKOHOOAaTCJIbCTBA

OKOHOMHMYECKHE OCHOBBI LICHOOOpa30BaHUs

OCHOBBI OYyXTaNTEPCKOTO ydYeTa B YaCTH MNPUMEHECHUS K
3aKyIKam

OCHOBBI CTaTUCTUKHU B YaCcTH IMPHUMCHCHUS K 3aKyIIKaM

Oco0eHHOCTH LIEHOO0Pa30BaHus Ha PhIHKE (110 HAIIPABJICHUSM)




OcoOEHHOCTH COCTaBJICHHMS 3aKyHquoﬁ AJOKYMCHTAaIIUH

[lopsimok  ycTaHOBJeHMS IeHOOOpa3yroumx (akTopoB H
BBISIBJICHUS KAYECTBEHHBIX XapaKTEPUCTHK, BIUSIONIMX Ha
CTOMMOCTbH TOBapOB, paboT, ycIyr (110 HAMPABICHUSM)

[IpaBonpuMeHUTENbHAS TpPAaKTHKa B cQepe JOTUCTUKU H
3aKyIIOK

Merononorus IIPOBEICHUS IIPOBEPKH (3KCIEPTU3BI)
3aKyMOYHOU MPOLEAYPhl U JOKYMEHTAIUU

[Topsimok cocTaBieHUs TOKYMEHTa B BHUJE 3aKIIOYEHUS IO
pe3ynbTaTaM MpOBEPKU (IKCIIEPTU3bI) 3aKYITOYHOU MPOLIETYPhI
U JOKyYMEHTAIUU

OCoOOEHHOCTH TOATOTOBKH JOKYMEHTOB ISl MPETCH3MOHHOMN
paboThI

DTHUKA eT0BOTO OOIICHUS U MpaBUJia BEACHUS MEPErOBOPOB

JvcuumuiiHa Tpya 1 BHYTPEHHHUM TPYAOBOM pacnopsioK

TpebGoBaHus oXpaHbl TpyAa

HApyrue
XapaKTePUCTUKU

HeoOxoaumbie STHUECKHIE HOPMBI:
- coOronaTh KOHPUACHITUATHHOCTh HHPOPMAITUN;
- COOJII0IaTh 3TUKY JIETIOBOrO OOLICHMS;
- 3aHUMMAaTh  AaKTUBHYIO TO3UIMI0O B  Ooppbe cC
npo(hecCHOHATBbHON HEA0OPOCOBECTHOCTHIO;
- HE pasrJialiaTh MaTepualbl pabOYNX MCCIIeT0BAHMIA;




- HE C03/1aBaTh KOH()JIMKTHBIE CUTYallUH Ha pab0OYeM MECTE;

- HE COBEpUIATh JCHUCTBUM, KOTOPBIE JUCKPEIUTUPYIOT
npodecCchIo U penyTaluio KOJUIET;

- HE JOIyCKaTh KJIEBETy U PAaCIpOCTPaHCHUE CBEICHUM,
IIOPOYAIMX UHBIE OPraHNU3aLUN U KOJIJIET

3.3.2. TpynoBas pyHKIMsS

[IpoBepka kauecTBa MPEICTaBICHHBIX YpoBeHb
TOBapoOB, padoT, yCIyT MOJypOBEHb
Hawumenos POB. P > YA C/02. (noxyp
Kon ) 7
aHue 7
KBanudukail
1707
[Tpoucxoxaenune
. Opuruna 3auMCTBOBaHO U3
TPYAOBOM X
b OpUTMHAJIA
hyHKIIUN
Kon  Perucrpanmonn
OpUIrMHa bl HOMEP
na npodeccruoHalb
HOT'O CTaHAapTa
TpynoBbie Ocy1iecTBieHHEe MPOBEPKHM  COOTBETCTBUS  PE3YJIbTATOB,
NeNlCTBUS MPEAYCMOTPEHHBIX KOHTPAKTOM, YCIOBUSIM KOHTPAKTa




Ocy1iecTBiIeHNE TPOBEPKU COOTBETCTBUSI (PAKTOB U JAHHBIX IPU
IIPENOCTABICHUN (npexbsBICHUN) pe3yJIbTaToB,
PELYCMOTPEHHBIX KOHTPAKTOM, YCIIOBUSM KOHTPAKTa

Opranuzanusi mpoleaypbl MPUEMKU IOCTAaBICHHOTO TOBapa,
BBITIOJIHEHHON paboThl (€€ pe3yIbTaTOB), OKa3aHHOW YCIyTH U
CO3/IJaHHUE€ MPUEMOYHON KOMUCCUHU

[IpuBiieueHHE CTOPOHHUX SKCHEPTOB HIHM  SKCHEPTHBIX
OpraHu3aluid ISl SKCIEepTHU3bl (IMIPOBEPKH) COOTBETCTBUS
pe3yJbTaToB, MPEAYCMOTPEHHBIX KOHTPAKTOM, YCIOBUSIM
KOHTpaKTa

Ocy1iecTBiIeHHE TIOATOTOBKH MAaTEpUAIOB JJII PAaCCMOTPECHHS
nen 00 o0XkanoBaHuu AecTBUM (0e31eCTBHS ) 3aKa3urKa U JIJIs
BBITIOJTHCHHSI IPETCH3UOHHOHN paOOTHI

CocraBieHne u OQOpMIIEHHE MO pe3yibTaTaM IPOBEPKU
JIOKyMEHTa

HeoOxoaumelie
YMEHUS

Hcnonb3oBaTh BBIYHMCIUTCIBHYIO U HHYIO BCIIOMOI'aTCJIbHYIO
TEXHUKY, CPCACTBA CBA3H U KOMMYHI/IKaL[I/Iﬁ

[Tpou3BOANTH TPOBEPKY COOTBETCTBUS (DAKTOB M JTAHHBIX TIPH
MPEIOCTABIECHUN (IpenbsiBICHUN) pe3yJIbTATOB,
MPEAYCMOTPEHHBIX KOHTPAKTOM, YCIOBHUSIM KOHTPAKTa

[IpuBriekaTb  CTOPOHHHMX  JKCHEPTOB WM  DKCIEPTHbHIC
OpraHu3alMyd JUIsl SKCIepTHU3bl (MMPOBEPKH) COOTBETCTBUS
pEe3yJAbTAaTOB, MPEIYCMOTPEHHBIX KOHTPAKTOM, YCJIOBHUAM




KOHTpAKTa

CocTaBnsaTh U OQPOPMIIATH MO Pe3yJibTaTaM MPOBEPKU JOKYMEHT

Heo0Oxoaumelie
3HAHUS

TpeOGoBanus 3akoHonaTenbcTBa Poccuiickoil dPenepaunu H
HOPMAaTUBHBIX IPABOBBIX aKTOB, PETYIUPYIOIIUX ACATEIBHOCTD
B cpepe 3aKynok

OCHOBBI T'PAKJAHCKOTI0, OIO/HPKETHOTO, 3€MEJIbHOTO, TPYAOBOIO
Y aIMUHUCTPATHUBHOIO 3aKOHOAATENIbCTBA B YACTH MPUMEHEHHUS
K 3aKyIKam

OCHOBBI aHTUMOHOIIOJILHOT'O 3aKOHOIAaTCJIbCTBA

DKOHOMHUYECKHE OCHOBBI IICHOOOPA30BaHUS

OCHOBBI OYyXTaJITEPCKOTO yd4eTa B YacTU MPUMEHEHHS K
3aKynKam

OCHOBBI CTaTUCTUKHU B YacTH IMPUMCHCHHU K 3aKYyIIKaM

Oco0EHHOCTH COCTABJICHHS 3aKYTTOYHON JOKYMEHTAITUU

Oco0eHHOCTH 1IeHO00pa30BaHus Ha PHIHKE (110 HAIIPaBJICHUSIM )

[Topsimok  ycTaHOBJeHHS IleHOOOpasyronmx (akTOpoB W
BBISIBJICHUSI KAYECTBEHHBIX XapaKTEPUCTHK, BIMSIONIMX Ha
CTOMMOCTbH TOBapOB, padoT, ycnyr (110 HANPABICHUSM)

[IpaBonpuMeHUTENbHAST TPakTHKa B cdepe 3aKymoyHOU
JEATENBHOCTH




Meronomoruss  NPOBEACHUST  DKCIEPTU3bl  COOTBETCTBUSA
pEe3yJbTaTOB, IPEIYCMOTPEHHBIX KOHTPAKTOM, YCJIOBUAM
KOHTpPaKTa

JucuuninHa Tpyaa U BHYTPEHHUN TPYAOBOM pactopsiiok

TpeOoBaHus 0XpaHbl TPy A

HApyrue
XapaKTCPUCTUKHU

HeoOxoaumbie STHUECKHE HOPMBI:
- coOoAaTh KOHPUAECHIMATBHOCTh HHPOPMALIUK;
- COOITI0IaTh 3TUKY JIETIOBOTO OOIICHHS;
- 3aHMMaThb AaKTUBHYI IMO3ULHMIO B  OOppOe ¢
npodeCCUOHAIBHON HEI0OPOCOBECTHOCTHIO;
- HE pa3riamarh MaTepuasbl padounx HCCIIeT0BaHUM;
- HE CO3/1aBaTh KOH(JIUKTHBIE CUTyaIluu Ha paboueM MecCTe;
- HE COBeplIaTh JEUCTBUH, KOTOPBIE JIUCKPECIAUTUPYIOT
npodeccuio u pemyTaiuio KoJier;
- HE JIOMYCKaTh KIJIEBETY M PACIpPOCTPaHEHHE CBEIECHUM,
MOpOYAIIUX UHBIE OPTaHU3AIUU U KOJUIET

3.4. O606meHHas TpyaoBast GyHKIUS

Kontpons B chepe 3akymok YpoBeHb
Hamverio Ko D |xBammdukarn | 8
aHue A H
uu
[Tpoucxoxnenne |Opuruna X 3auMCTBOBAHO U3
0000111eHHO M b opuruHaia




TPYJIOBOH

byHKIAH
Kon Perucrpanuons
OpUTMHA bl HOMEP
ja npodeccruoHalb
HOT'O CTaHJapTa
Bos3MmoxHEbIE CoBETHUK
HaMMEHOBaHU 3aMeCTUTEIb PYKOBOIUTEIIS
JIOJKHOCTEH, PykoBoaurenn
npodeccuii

TpeboBanus k
00pa3oBaHUIO U
00y4YeHHUIO

Briciiee oOpa3zoBaHue - CIEIUAIUTET, MarucTparypa
JlonomHuTENBHOE MTPOQPECCHOHATIEHOE 00Pa30BAHUE -
MIPOTPaMMBbI TTOBBIICHHS KBATM(DUKAITUN/ WU TIPOTPAMMBbI
npodeccCHOHaTbHOM MEPETIOATOTOBKH B CPepe 3aKyIOK

TpeboBanus k
OTIBITY
MPAKTUYECKON
paboTHhI

He menee nisitu €T B cepe 3aKynoK, B TOM YUCIIE Ha

PYKOBOIAIIUX JOJDKHOCTAX HC MCHCC IBYX JICT

Oco0sie ycrnoBus
J0ITycKa K padoTe

Hpyrue
XapaKTEPUCTUKU




I[OHOJIHI/ITGJIBHI)IC XApPAaKTCPUCTHUKH

HaumenoBanue Kon HanmenoBanue 0a30B0# TpyIIIbl, JOTAKHOCTH
JTOKYMEHTA (mpodeccun) WK CTIEUATEHOCTH
OK3 1111 PykoBoguTenu genepanbHbIX U PETUOHATBHBIX

OpPraHOB 3aKOHOJIATEIILHOM BJIACTH U UX
anmnaparoB, JI€MyTaThl 3aKOHOATEIbHBIX
coOpaHuii

1112 PykoBogutenu (mpeacraButenu) henepaibHbIX U
PETHOHATBHBIX OPTAHOB UCIIOJIHUTEIBHOUN U
Cy/leOHOM BJIACTH U UX amlmapaTroB

1113 PykoBoautenu opranoB MECTHOTO
caMOyIpaBJICHUS

1120 PykoBoaurenu yupexaeHui, Opranu3alui u
MPEANPUATHN

1213 PykoBoautenu B o0sactu onpeaeieHus
MOJIMTUKU U TUIAHUPOBAHUS JEATCIbHOCTH

1219 VYmpasastonye (GUHAHCOBO-DKOHOMHYECKOU U
aIMUHHUCTPATUBHOM JAESATEIbHOCTHIO, HE
BXOJISIIUE B IPYTHE€ TPYIIIIHI

1221 PykxoBonuTenu ciayx0 1no cObITY, MADKETUHTY

2411 Byxrantepsl
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2414 OLICHIIIMKY U SKCIIEPTHI
2421 CrnernuanucTsl B 00J1aCTH aJIMUHUCTPUPOBAHUS
2425 CrennanucThl OPraHoB roCyJapCTBEHHOM BIIACTH
2611 FOpucts
2631 DKOHOMUCTHI
0110 Oduneps! 1elicTBUTEILHON BOGHHOU CITY>KOBbI
EKC - PykoBouTens (HauanbHUK) 000C00JIEHHOTO
(CTpYKTYpHOT0) TIOpa3AeNeHUs] OpTaHU3aluN
- 3aMecTuTeNb JUPEKTOpa IO DSKOHOMHUKE U
dbuHaHcaM
OKIIATP 22248  |3amecTuTelNb HayaJbHUKA yYIPaBJICHUS
denepanbHOTO OpraHa HMCIOJHUTEIHHON BIIACTH
(xpoMe ¢eneparbHOIO MUHUCTEPCTBA)
26153  |PykoBoaurtenb rpymnmbl (PYHKIMOHAIBHOW B
IpPOYUX 00JIaCTAX ACSATEIbHOCTH)

3.4.1. TpynoBas pyHKIHSA

Haumenosn
aHue

MOHUTOPUHT B cepe 3aKynoK

YpoBeHb
(moxypoBeHb | 8

)

Kon D/01.
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KBaTM(UKaIl
15071

[Ipoucxoxaenue
y Opuruna 3auMCTBOBAHO U3
TPYAOBOM X
1 OpUTrMHala
dbyHKIIUN
Kon  Perucrpaunons
OpHUTHHA bIil HOMEP
na npodeccruoHanb
HOT'O CTaHJapTa
Tpynossie O1ueHKa CTENEeHH TOCTUKEHHUS 1IEel 3aKyTIOK
JNEUCTBUS

OneHka 000CHOBAHHOCTH 3aKYTOK

DOopMUPOBAHKE  TPEMJIOKEHUM TI0  COBEPUICHCTBOBAHUIO
3akoHomarenbcTBa  Poccmiickot  depepauun W HMHBIX
HOPMATUBHBIX MPABOBBIX AKTOB O KOHTPAKTHOM CHCTEME B
cdepe 3aKymnok

Hcnonp3oBanne eauHOW WH(DOPMAIMOHHOW CHUCTEMBI H
coJiepKalieicst B Heil nHpopMaIiu

Onenka 3¢@dEKTUBHOCTH 00€CTeueHUus TOCYAapCTBEHHBIX,
MYHHUITUTIATHHBIX U KOPIIOPATUBHBIX HYX]T

OdopmileHre CBOJHOrO aHAIUTUYECKOTO OTYETA




HeoOxoaumelie
YMEHUS

Hcnonb3oBaTh BBIYHUCIINTCIIBHYIO U HHYIO BCIIOMOI'aTCIIBHYIO
TCXHHUKY, CPCACTBA CBA3HU U KOMMYHI/IKaHI/Iﬁ

dopMUpoBaTh  OPEAJIOKEHUS IO  COBEPIICHCTBOBAHUIO
3aKkoHoJarenbcTBa  Poccuiickor — Denepanui M HHBIX
HOPMATUBHBIX MPABOBBIX AKTOB O KOHTPAKTHOM CHCTEME B
cdepe 3aKyInoK

Hcnonb3oBaTh eAuHYI0 HMHGOPMAIMOHHYIO CHUCTEMY H
coJiepKalyocs B Hell HHPpOpMaInIo

Heo0Oxoaumelie
3HAHUS

TpeboBanus 3akoHomaTenbcTBa Poccuiickoit denepanuu u
HOPMATUBHBIX MPABOBBIX aKTOB, PETYJIUPYIOIINX ACATEIBHOCTh
B cpepe 3aKynok

OCHOBBI T'PAKJAHCKOT0, OIO/HPKETHOTO, 3€MEJIbHOTO, TPYAOBOIO
Y aIMUHUCTPATUBHOIO 3aKOHOAATENIbCTBA B YACTH MPUMEHEHHUS
K 3aKyIKam

OCHOBBI aHTUMOHOITIOJIBHOT'O 3aKOHOOAaTCJIbCTBA

HopmaTtuBHBIE  NOpaBOBBIE  AKTHI,  PETJIAMEHTHUPYIOLIUE
ITPOU3BOJACTBEHHO-X035IMCTBEHHYIO 151 ¢dbuHaHCOBO-
DKOHOMUYECKYIO JIESITEIbHOCTh OPTaHU3aluN

DKOHOMHUYECKHE OCHOBBI U OCOOCHHOCTH 1IEHOOOpa30BaHUs Ha
PBIHKE I10 HAIIPaBJICHUAM

AHaJIM3 M METOJMKU OIICHKH CTENEeHU JIOCTKECHHS IIeNen
3aKyMOK U UX 000CHOBaHHOCTH




[Topsimok U METONMKU OICHKH A(PPEeKTUBHOCTH obOecTieueHus
TOCYJapCTBEHHBIX, MyHHUITUTIAIBHBIX M KOPIIOPATHUBHBIX HYXKT

OcHOBEI MCHCI’KMCHTA U YIIPABJICHUA IICPCOHAIOM

OCHOBBI OyXTanTepCcKOro ydeTra B YacTH NPUMEHEHUS K
3aKynKam

OCHOBBI CTaTUCTHUKH B YaCTH IMPUMCHCHUS K 3aKyIIKaM

Oco0EHHOCTH COCTABJICHHS 3aKYTTOYHON JJOKYMEHTAIUU

[lopsinok  ycTaHOBJEHMS LEHOOOpa3yrommx (akTopoB H
BBISIBJICHUSI KAUECTBEHHBIX XapaKTEPUCTHK, BIMSIOIIMX Ha
CTOMMOCTb TOBapOB, paboT, yCIyrT (110 HapaBJICHUIM)

[IpaBonpuMeHUTENbHAST TNPAaKTUKa B cdepe 3aKynoyHOU
NeATEIbHOCTH

[IpaBuna anMUHUCTPATUBHOTO IOKYMEHTOO0OpOTA

KBamudukannonneie  TpeOOBaHUS,  NPEABIBISIEMbIE K
CHEIMAINCTaM, YPOBHH (ITOAYPOBHU) KB ()UK

HopmatuBHbie aKTBI 5 MOPSIA0K IPOBEACHUS
aTTecTtaluu/cepTuUKaAlUM ~ WIA  OIEHKH  KBaTM(UKAIUU
PabOTHUKOB

MeTtonomorus MIPOBEICHUSA AKCIIEPTU3BI 3aKyTOYHOU
MPOLEYPhl U JOKYMEHTAIUH

HOp?II{OK COCTaBJICHUA AOOKYMCHTAa B BHJC 3aKJ/IIIOYCHUSA 110




pe3yibTaTaM  SKCHEepTHU3bl  3aKYNOYHOW  NIPOLEAypbl U
JOKYMEHTaIu1

Metononoruss  MpPOBEACHUS  AKCHEPTU3BI  COOTBETCTBHUS
pe3yibTaToB, MPEAYCMOTPEHHBIX KOHTPAKTOM, YCJIOBHSIM
KOHTpaKTa

OTHKa ACJI0OBOI'O O6HICHI/I}I " IIpaBuJIa BCACHUA IICPCTOBOPOB

JlucuumuinHa Tpya 1 BHYTPEHHHM TPYAOBOM pacoOpsIOK

TpeOoBaHus 0XpaHbl TpyIa

Hpyrue
XapaKTEPUCTUKHU

HeoOxoaumble 7THUECKHE HOPMBI:
- cO0JII01aTh KOH(PHUIEHIINATBHOCTh HH(POPMAIIHH;
- COOJII0IaTh 3TUKY JI€TI0BOr0 OOLICHMS;
- 3aHMMaTh AaKTUBHYI TMO3UIIUIO B  OOprbe ¢
npo(ecCHOHATTLHON HE0OPOCOBECTHOCTHIO;
- HE pasriaiiath MaTepuasbl padounx UCCIe10BaHuM;
- HE CO3/1aBaTh KOH(IMKTHBIE CUTyaIluy Ha pab04YeM MECTE;
- HE COBEpPIIATh JEHCTBUM, KOTOPBIE JUCKPEIUTUPYIOT
po(heccuio U permyTainio KOJUIET;
- HE JIOMYCKaTh KJIEBETY M PACIpPOCTPAHCHHE CBEICHUH,
MIOpOYAIINX UHBIC OPTaHU3AIMHN U KOJUIET

3.4.2. TpynoBas pyHKIHsS

HanmMeHoB | AyauT u KOHTPOJIb B cepe 3aKyIoK D/02. | YpoBeHb

aHHuC

Koz 8 (mo1ypoBeHb




)

KBaTHUKAIT
uu

[Ipoucxoxaenue
. Opuruna 3auMCTBOBAHO U3
TPYAOBOM X
1 OpUTHHAJIA
dbyHKIIUN
Kon  Perucrpaunons
OpHUTUHA bl HOMEP
Ja npodeccruoHanb
HOI'0 CTaHJapTa
Tpynossie OcyliecTBIE€HHE aHaIW3a W OLEHKU PE3yJbTAaTOB 3aKyIOK,
JNEUCTBUS JOCTHXKEHUS LIEJIEN 3aKYIIOK

Ocy1iecTBieHUE MPOBEPKH, aHAIN3a U OIEHKU MH(OPMALUKA O
3aKOHHOCTH, II€JI€CO00pa3HOCTH, 00 O0OOCHOBAaHHOCTH, O
CBOEBPEMEHHOCTH, 00 3(P(HEKTUBHOCTH U O PE3YIHTATHBHOCTH
pacxol0B Ha 3aKyNKH MO IUIAHUPYEMBIM K 3aKIIOYCHHIO,
3aKJTFOYCHHBIM U UCTIOTHEHHBIM KOHTPAKTaM

O6o0uieHne  pe3ysibTaToOB  OCYIIECTBIEHUS  AKCHEPTHO-
AHATUTHYECKON U MH(OOPMAITMOHHON JeATETbHOCTH

Pa3paboTka HOpPMATHBHBIX WJIM JIOKAJIbHBIX AKTOB B cdepe
3aKyMOK, WX aJanTalus U HW3MEHEHUE B COOTBETCTBHM C
M3MEHECHUAMU 3aKoHomarenbcTBa Poccuiickor dPenepanuu B




cdepe 3aKyInok

HpOBCI[eHI/Ie INIAHOBBIX IIPOBCPOK B OTHOMICHHUH CY6T)€KTOB
KOHTPOJIA ITpHU OCYIICCTBIICHHUU 3aKYIIOK

[IpoBeneHre BHEMJIAHOBBIX MMPOBEPOK B OTHOUIEHUH CyOBEKTOB
KOHTPOJISI IPU OCYLIECTBIICHUH 3aKyTIOK

CocraBieHne u OQOpPMIIEHHE OTYETOB IO peE3yJbTaTaM
POBEPOK TOKYMEHTOB

HeoOxoaumelie
YMCHUS

Hcnonp3oBaTh BBIYUCIIMTCIIBHYIO U HHYIO BCIIOMOT'aTCIBHYIO
TCXHUKY, CPCACTBA CBA3HU U KOMMYHI/IKaI_[I/Iﬁ

OcyliecTBisATh aHadW3 W OLEHKY pe3yJbTaTOB 3aKYIOK,
JOCTHXKEHUS LIEJIEN 3aKYIIOK

OcyiecTBIsATh MPOBEPKY, aHAIM3 W OLEHKY HHGOpMALUU O
3aKOHHOCTH, II€J€CO00pa3HOCTH, 00 OOOCHOBAaHHOCTH, O
CBOEBPEMEHHOCTH, 00 d(PPEKTUBHOCTU U O Pe3yJbTATUBHOCTH
pacxol0B Ha 3aKyNKH MO0 IUIAHUPYEMBIM K 3aKIIOYCHHIO,
3aKJIFOYCHHBIM U UCTIOTHEHHBIM KOHTPAKTaM

O600miaTh  pe3ynbTaThl  OCYIIECTBJIEHHUS  JKCIEPTHO-
aHAIMTUYECKOW U MH(DOPMAITMOHHON JeATEIbHOCTH

[TpoBOUTH MJIAHOBBIE ¥ BHETUIAHOBBIE MPOBEPKHU B OTHOILLICHUU
CyOBEKTOB KOHTPOJISI ITPU OCYIIECTBICHUH 3aKyTIOK

HeoOxoaumeie
3HAHUSA

TpeboBanus 3akoHomaTenbcTBa Poccuiickoit denepanmm u
HOPMATUBHBIX MPABOBBIX aKTOB, PETYJIUPYIOIINUX ACATEIIBHOCTh




B cpepe 3aKymnok

OcHOBEI I'pa’KIaHCKOro, 6IO,H}KGTHOFO, 3CMCJIbHOT'O, TPYIOBOI'O
N aIMUHUCTPATHBHOT'O 3dKOHOAATCJILCTBA B YaCTHU IIPUMCHCHUA
K 3aKyIIKaM

OCHOBBI aHTUMOHOTIOJIBHOTO 3aKOHOJAaTCJIbCTBA

3akoHOMATEbHBIE W HOPMATHUBHBIC TMPABOBBIE aKTHI 110
HAJIOTr000JI0KEHUTIO

DKOHOMHUYECKHE OCHOBBI 1 OCOOCHHOCTH 1IEHOOOpa30BaHMS Ha
PBIHKE 110 HAIPAaBJICHUSAM

OCHOBBI OYyXTaJNITEPCKOTO yd4eTa B YaCTH MPUMEHEHUS K
3aKyMKaM

OCHOBBI CTAaTUCTUKH B YaCTH IMPUMCHCHUS K 3aKyIIKaM

OCHOBBI MEHEI)KMEHTA U YIPABJICHUS [IEPCOHATIOM

HopmaTtuBHblE  NOpaBOBBIE  AKTHI,  PETJIAMEHTHUPYIOLIUE
ITPOU3BOACTBEHHO-X035IMICTBEHHYIO 151 dbuHaHCOBO-
DKOHOMUYECKYIO JIESITEIbHOCTh OPTaHU3aluN

[lopsinok  ycTaHOBJEHMS LEHOOOpa3yroumx (akTopoB H
BBISIBJICHUSI KAUECTBEHHBIX XapaKTEPUCTHK, BIMSIONIMX Ha
CTOMMOCTbH TOBapOB, paboT, ycIyr (110 HAPABICHUSIM)

[Topsinok moAroToBKM M 0(OPMIIEHUST OTYETOB, HOPMATHUBHBIX
JOKYMEHTOB, BHECEHUSI U3MEHEHUI




[IpaBonpuMeHUTENNbHAsT TpakTUKa B cdepe 3aKynoyHOM
NEATEeIIbHOCTH

OcoOEHHOCTH COCTaBJICHHMS SaKYHOqHOﬁ JOKYMCHTAaIIUH

[IpaBuna aiMUHUCTPATUBHOTO TOKYMEHTOO0OpOTA

Kanudukanronnsle  TpeOOBaHUS,  MPEABSABISIEMBIE K
CIeUaJIUCTaM, YPOBHHU (TTOAYPOBHM) KBATUPUKAITII

HopmartuBHbIe aKThI U OPSII0K IPOBEACHUS
aTTecTaluu/cepTU(UKAUM WM OIEHKH  KBaTH(pUKAIIUN
pabOTHUKOB

Merononorus IIPOBEICHUS  DKCHEPTU3bl  3aKYIIOYHOU
IIPOLEYPBI U JOKYMEHTALUH

[Topsimok cocraBiieHHs OKYMEHTa B BHUJIE 3aKIIOYEHHUS I10
pe3yibTaTaM  3KCHEePTHU3bl  3aKYNOYHOW  NpPOLEAypbl U
JTOKyMEHTaIU!

Merononoruss  mpOBEACHUS  DKCIEPTU3bl  COOTBETCTBUS
pe3yJbTaTOB, MNPEAYCMOTPEHHBIX KOHTPAKTOM, YCIOBHIM
KOHTpakKTa

DTHKa JeI0BOTO OOIICHHS U IIpaBUiia BEICHHS IIEPETOBOPOB

Jlucuurivea Tpy/1a U BHYTPEHHUN TPYAOBOM PACIIOPSIOK

TpeOoBaHus 0XpaHbl TpyAa

Hpyrue

Heobxoaumbie STHYECKHE HOPMBI:




XapaKTEPUCTUKHU - cO0JII01aTh KOH(PHUIEHIIMATBHOCTh UH(POPMAIIHH;

- COOJI0IaTh 3TUKY JIETIOBOTO OOIICHMS;

- 3aHUMaTh  AaKTUBHYI0 TIO3UIMI0O B  Ooppbe cC
npoecCuoHaNBHOM HEA0OPOCOBECTHOCTBIO;

- HE pasriallaTth MaTepuaibl pabounx Uccaeq0BaHUM;

- HE CO3/1aBaTh KOH(JIUKTHBIE CUTYallMu Ha paboyeM MECTE;

- HE COBEpUIATh JEHCTBUM, KOTOPBIE IUCKPEIUTUPYIOT
npo(heccuro U pernyTalno KOJUIET;

- HE JOIyCKaTh KJIEBETy M pPacHpOCTpaHEHUE CBEICHUM,
NOpOYAIUX UHBIE OPraHU3aUU U KOJUIET

IV. CBenenus 06 opranuzanusx - pa3padoTyuKax
IpOo(heCCHOHAIBHOTO CTaHAapTa

4.1. OTBeTCTBEHHAs] OpraHU3alus - pa3paboTUUK

®OI'BOY BIIO "Poccuiickas akageMusi HApOJHOTO X03MCTBA U TOCYapCTBEHHOM
ciyx06b1 Tipu [Ipesunente Poccuiickoit denepamuu" (PAHXul'C), ropoa Mocksa

IIpopekrop ApedbeB JImutpuit AnexcanapoBud

4.2. HauMeHOBaHUs Opranu3aiuii-pazpaboTunKoB

1 | ABTOHOMHas HEKOMMeEpYecKas opraHu3anus MexauCIuIuIMHAPHbINA
aKaJIeMUYECKUI LIEHTpP colManbHbIX HayK "MHTepuenTp", ropoa Mocksa

2 |Bcepoccuiickuii mpodeccroHanbHbIN CO03 paOOTHUKOB ayAUTOPCKUX,




OOCHOYHBIX, SKCIICPTHBIX U KOHCAJITHHI'OBBIX OpFaHHSaHHﬁ, ropona MockBa




<1> OO0mmepoccuiickuil KkaaccupukaTop 3aHsITHIA.
<2> O6mepoccuiicknii Kiraccu(GuKaTop BUIOB SIKOHOMUIECKOMN IEATETLHOCTH.

<3> EnuHbIA KBaTU(PUKALMOHHBIN CIPABOYHUK JOJDKHOCTEH PYKOBOIUTENEH,
CHELHUAIKNCTOB U JIPYTUX CIIy’KaIlUX.

<4> OOmepoccuiickuil kiaccudukaTop mpodeccuit paboumx, AOIKHOCTEH
CITy’KaIlluX U Tapu(PHBIX Pa3PsI0B.
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